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SECTION – I 

Choose the best answer:         15x1=15 

1. Which is a shortcut for spell check in StarOffice Writer? 

a) F7   b) F6  c) F5  d) F8 

2. In StarOffice Writer the flashing vertical bar is called as 

a) End of document marker  b) cursor  c) insertion point  d) insertion bar 

3. A continuous group of cells in a worksheet is called 

a) Range  b) intersection  c) merging  d) sorting 

4. What is the expansion of SQL? 

a) Syntax Question Language  b) Structured Query Language 

c) Syntax Query Language  d) Structured Question Language 

5. Conversion of analog sound waves to a digital format is called 

a) Echo  b) sound forge  c) frequency   d) sampling 

6. The special kind of indent used for numbered list is 

a) Hanging indent  b) left indent  c) right indent  d) numbered indent 

7. In StarOffice Writer, the simplest way to add a row is to press---------in the last row of the 

table. 

a) Shift+Tab  b) Spacebar   c) Tab  d) Esc 

8. In which orientation the length of a document will be more than the width? 

a) Landscape  b) legal  c) normal  d) portrait 

9. To change the slide background, choose 

a) File->Page->Background  b) Format->Page->Background 

c) Edit->Page->Background  d) View->Page->Background 

10. Which of the following reduces software complexity in object oriented programming? 

a) Encapsulation  b) polymorphism  c) inheritance d) abstraction 

11. Which of the following is an invalid identifier? 

a) Test  b) sum12  c) new  d) reg_no 

12. The declaration for the object cin are available in a header file called 

a) Stdio.h  b) conio.h  c) istream.h  d) ostream.h 

13. Which statement forces the next iteration of the loop to take place, skipping any code in 

the current iteration? 

a) Break  b) continue  c) default  d) exit 

14. Predefined formulae that are available in StarOffice calc are 

a) Relative cell addressing     b) cell address   c) absolute cell addressing   d) functions  

15. Which of the following is called the extraction operator? 

a) <          b) <<       c) >       d) >>  
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SECTION – II 

Answer any Six questions. Question No. 24 is compulsory.   6 × 2 = 12 
16. What does Automatic Spelling Correction mean? 
17. How will you insert a page number in the footer area? 
18. What are the categories of the data management task in DBMS? 
19. Differentiate Morphing and Warping. 
20. What is the use of master page? 
21. Define Encapsulation 
22. What are pointer variables ? 
23. Differentiate break and continue statements. 
24. Read the following program and answer to the question given below: 

int ctr=1, sum = 0, check = 1; 
do 
{ 

cout << ctr; 
sum += ctr; 
ctr += 2; 
check = (ctrl < 11); 

} while (check); 

(i) What is the control variable in the above code? 
(ii) What is the output of the above code? 

 

SECTION – III 

Answer any Six questions. Question No. 33 is compulsory.   6 × 3 = 18 

25. Give the steps involved for replacing a given text. 
26. What are the steps to be followed to change line spacing in StarOffice Writer? 
27. How to make the selected rows and columns of the same size? 
28. Define functions in StarCalc. Give two examples. 
29. Write a note on filter and its types in database. 
30. Expand the following. i) MPEG ii) AVI  iii) CBT  iv)MMS  v)MIDI  vi)MPEG 
31. Define briefly about Impress and describe how to create a presentation. 
32. What is modifier? What are the impacts of modifiers? 
33. What will be the output of the following snippet? 

#include <iostream.h> 
#include <conio.h> 
void main( ) 
{ 
int num = 1784, s=0, d=0, x; 
x = num; 
clrscr( ); 
for ( ; num > 0; ) 
{ 
d = num % 10; 
s += d; 
num = num /10; 
} 
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cout << “\n The sum of digits of ” << x << “ is :” << s; 
getch( ); 
} 
 

SECTION – IV 

Answer to ALL questions         5 × 5 = 25 

34. How will you Find and Replace a given phrase in StarOffice Writer?  

(OR) 

Explain the formatting changes that can be made with respect to the fonts? 
35. How would you carry out the spell check after the entire document is typed? 

(OR) 
Explain the various methods of changing the margins. 

36. Draw and explain the function of the icons available in the Table formatting tools bar. 

(OR) 

What are the advantages of Electronic spreadsheet?  

37. What are the formatting options available in StarOffice Calc?  

(OR) 

What are the different types of database?  

38. Define the following terms  

(i) Pointers (ii) Variables  (iii) Constants  (iv) Operators   

(OR) 

Explain the selection statements of C++ with syntax and suitable example.  
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